
Building Permission Approval 
Process 

Required Documents 
1. SITE PLAN 
2. BUILTUP PLAN 
3. SECTION AND ELEVATION 
4. SUBMISSION DRAWING 
* Above all drawing to be Uploaded in DXF format only 
**Submission Drawing Layout Page Setup to be as 

• Make Viewport in Layout 
• What to Plot Layout 
• Paper Size ISO A1  (841.00 * 594.00 MM)(Landscape) 
• Scale 1:1 
• Plot Style None 
•  Submission Drawing all layer in Black 

*** Before verification of drawing make sure the drawing should be as per DCR 
modifications and Guidelines for Preparation of Drawing 

5. Documents required to Upload  



Go to website : navaraipuratalnagar.com Click on Login 



•Click on:  Login to your NRANVP Registered Account 
•Click on Fresh Application 



•Click on LAYOUT NOC OR BUILDING PLAN APPROVAL  for fresh Application  



•Click on Proceed 



•Click on New Application 



•Check for Applicant Details and Architect Details and Click on Plot Details 



•Click on Lens Icon and select you Plot  



•Select your Sector and Click on Search 



•Then select your Plot form below list, scroll down and click on Fill in Form 



•Then select your Plot Usage 



•Fill your Mobile No. and Email ID to get track of your Application through SMS and Email 
notification 



•Click on Proceed for Building Plan Approval  



•Save this Application No. for future reference 



•Then Click on Folder Icon to add Drawings, Select and Open Dxf file from the folder 



•Then Click on Upload 



•Click on Save and Process 



•Click on Yes 



•Click on View Detailed Scrutiny Report 



•Click on OK 



•See all Scrutiny Report by Scrolling down 
•Save Scrutiny report as PDF for reference, and close scrutiny report 



•Click on Upload NOCs, click on select then click on Yes 



•Click on Folder Icon to Add Document, select file and click on Open  
•Click on Refresh Button again repeat the same for next Document 



•Click on the             Icon between Captcha and Blank space to refresh Captch,  
 
•Fill the New Captcha and Click on Submit 





•Select HDFC, select Payment Mode Online, Click on Make Payment 





• After Successful Payment of Building Plan 
Approval Fees 



•Click on Download Receipt  



•Click on Endorse Application, Fill the OTP Received on the registered Mobile Number 



•Click on Fill the OTP Received on the registered Mobile Number 





Check Track of your Application from 
Application Status using your 

Application No 



•Track your Application Status form Application Status 





•Application will be visible in Pending for Payment, when demand for Labour cess is generated 
by officer 



•Click on          icon to check Payment amount, then click on Proceed to Payment for Labour Cess 
Update 
•Use the Reciept and Reciept No. and date of Paymemt for acknowledgement here to update 
the paid Labour cess 



After Verification of Documents and Site 
Survey, Architect will receive a demand to 
pay for Labour Cess (Pay Labour cess in 
Labour Department  

*for Labour Cess –(Pay Labour cess in 
Labour Department manually or through 
Online Payment) 
**Save receipt received for there 



•Use the Reciept and Reciept No. and date of Paymemt for acknowledgement here to update 
the paid Labour cess 



•Click on Update after adding data and document here 



If there is need for Modification in 
Drawing then Update the Drawing 

1. Go in Application Status  
2. click on Modification 
3. Remove old Drawing  
4. Add new Drawing 
5. Refresh Captcha and  
6. Submit the application  



Check Track of your Application from 
Application Status using your 

Application No 





•After Approval of the Application the Application will be visible in Approved Rejected 
Application 



After Dispatch of the Application 
the Application will be visible in My 

Certificate 



•Click on Green Eye Icon to download Certificate 



Thank You 


